Applications are due by April 16, 2010 at 9:00 PM to Erin.N.Kaplan@wmich.edu
It is recommended that you attach a copy of your resume with your application
WMU Hillel Executive Board Application

Name:_________________________Phone #:_________________
Email:______________________________Class Year:_____________
Major (s):_________________________Minor (s):_________________

Other Obligations for the upcoming year (please include work and RSOs):___________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Positions Available:
Please rank at least 3 positions. Number 1 is your first choice, number 2 is your second, etc. Please rank as many as you are willing to. Ranking a position does not guarantee anything. Position descriptions are available on the following page.

*Vice President of Programming ___
		*Vice President of Membership ___ 
*Treasurer ___ 
*Religious Chair ___
*Campus Relations Chair ___
*Secretary ___
		*Public Relations Chair ___ 
*Israeli Relations Chair ___ 
*IM Sports Chair ___
*WSA representative ___
*Other:___________________

*I am aware that I would be required to attend the weekly executive board member meetings once a week.  The exact time and date of each meeting will be discussed with the new E-Board members once appointed. I am aware that the President has the right to add, remove, or alter any position as she sees fit.

*I am aware that interview dates will be released soon and that I will be required to sign up for one.

______________________________       _____________________________
	Signature				Date


Executive Board Positions for WMU Hillel
Academic Year 2010-2011 (April 2010- April 2011)

Vice President of Programming
· Shall aid and assist the President.
· Shall collect and implement creative ideas for Hillel programming.
· Shall develop and coordinate all programming efforts within the organization, including, but not limited to, Judaic/Holiday/Shabbat programming, Social programming, Community service programming, and joint programs between organizations/departments/community.
· Shall attend or delegate attendance at all events to ensure programs are run smoothly and appropriately.
· Shall work with the Advisor, GA, and President to develop a Calendar of Events to be distributed at the beginning of the semester.
· Shall post two office hours per week.

Vice President of Membership
· Shall be responsible for the recruitment and retention of new members
· Shall be responsible for implementing programs for FYSH/freshmen
· Shall work collaboratively with the VP of Programming to promote and encourage attendance at events and meetings.
· Shall work with the PR chair to advertise programs
· Shall follow up on all member inquiries and ensure professional representation of Hillel at all times.
· Shall post two office hours per week.
· 
Treasurer
· Shall work with Advisor, GA, and President on development of yearly budget.
· Shall keep records of budget and distribute on regular basis.
· Shall be in charge of the checkbook
· Shall work on fundraising and donation efforts with Advisor, GA, and president as needed.
· Shall post one-two office hours per week.

Religious Chair
· Shall conduct all services for Shabbat and all other holidays.
· Shall create services that can be used throughout the year.
· Shall plan all religious activities that shall include but not be limited to all Jewish holidays.
· Shall implement educational and social programs within Hillel
· Will work closely with Vice President of Programming
· Shall post one office hours per week.
· 
Campus Relations Chair
· Shall attend CAB meetings Monday nights 8:30 (unless there is a CAB rep.)
· Shall coordinate Hillel’s presence at several campus events including, but not limited to, International Festival, Bronco Bash, Winter Warm-up, Homecoming and Relay for Life, etc.
· Shall seek out campus opportunities for Hillel to help us noticed
· Will work closely with VP of Programming
· Will work toward connecting Hillel with campus
· Will inform the board of events and opportunities on campus
· Shall post one-two office hours per week.

Secretary
· Shall be responsible for taking, typing, distributing, and filing the minutes of all Hillel meetings.
· Shall keep a record of names and email addresses of all program/meeting attendees and distribute to eboard on regular basis.
· Shall organize, supply, and maintain the Hillel office/space in a professional manner
· Shall post one office hour per week.

Public Relations Chair
· Shall send press releases to the Western Herald and/or Kalamazoo Gazette before programs
· Shall send articles to the Jewish News following large programs
· Shall design or find someone to design fliers
· Shall organize chalking, fliering, etc.
· Shall work with website coordinator to post pictures, etc.
· Shall make announcements at large RSOs about large programs
· Shall post one office hour per week.
	
Website Coordinator
· Maintain Hillel website and update as needed.
· Ensure pictures/videos are taken at events and meetings and/or delegate as necessary. Keep an organized account of these pictures/videos.
· Shall monitor advances in technology and develop innovative applications of such technology for Hillel’s use.
· Shall post one office hour per week.

Israel Relations Chair
· Shall work closely with VP of Programming and Religious Chair to implement Israel-themed programs
· Shall implement educational and social programs within Hillel
· Will contribute toward website content related to Israel
· Shall hold up to one office hour per week

IM Sports Chair
· Shall organize teams to play intramural sports
· Shall work with website chair to advertise sports opportunities on the website
· Shall serve up to one office hour per week

Western Student Association representative
· Shall work closely with Campus Relations Chair 
· Shall vote for Hillel at WSA
· Shall inform Hillel of anything in the WSA or campus community
· Shall serve up to one office hour per week
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